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How would you like to create your survey?

B. Building a New Survey



1. Click &d a new item-then look on the right side of your scre@mchoose the type
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2. Adding and deleting questiors t ar t wi t h

sfault Question Block
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First usa the "Descriptive Text™ tool to write instructions at the beginning
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Click on the box where the question goes and edit there.
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3. Recoding Data Why? Examples
Q4 [O
How friendly was the library staff during your last visit?
n -
©  Very friendly
© Somewhat friendly

@ not very friendly

© not at all friendly

B Copy ltems From... 4 CreateaNewitem |~ |

Check your values

Q4
Add Display Logic...

G Carry Forward Choicas.

How friendly was the library staff during your last visit?

Add Skip Logic...
Q Add JavaScript
() Add Default Choices...
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Recode Values...
Randomization.

Add Choice Group

Notice that in this case, the lowest value was assigned to the highest category.



This will reverse the results, so | want to recode these values.

Recode these values by striking over the numbers there with the correct values.

Recode Values

Recode Values [Clvariable Naming

Very friendly
Somevhat friendly
not very friendly

not at all friendly

4. Rich Text Editor canbold, etc in the question box.
5. Additional Options (Changing the Next Button, Survey Look and Feel)
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First use the "Descriptive Text" tool to write instructions at the beginning
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6. For mobile compatibility for those taking the survey

1. Usea Qualtrics‘look’ instead of CUAA or CUW

2. Go to the Advanced Options on the riglgndbe sure*Mobile CompatibilityAdvisof' is checkedlf you have old
surveys you may need to click on it, and then ‘thbile device icoriswill appear neayour questions that might have
isaues. Click on it
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Strip Formatting. .
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Search And Replace...
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3. Click on the little icon to see if there are potential issues.
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Wide answer labels may cause this question
to overflow on small mobile devices.

After participating in our recent program, how satisfied are you with

Very Satisfied Satisfied Dissatisfied  VeryDissatisfied x Does Not Apply

presented?

the usefulness of
the information?

the amount o time
dedicated to the
session?

the session's
value in helping
you imprave your
teaching?

the mode of
delivery of the
session?

the knowledge of
the presenter?
the teaching ability
ofthe presenter?

the amaunt you
learned?

what you learned
comparedtowhat

C. Launching a Survey
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Activate your survey
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You carthen share this link with anyone you want to take the survey
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on Oct102013 1121 AM  Close Survey

D. Viewing Results 104 Clickon the View RBsultstab

You can see responses here. If you did test responses, delete before yontesmaed participants the link
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Then click ofiView Reportsand the initial report will appear
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Cross Tabulation

"Peer Review of Teaching Orienta... ~

Select a Report

Click on the name of the report that you want to view.
You can also Create a New Report.

Report Name Creation Date Last Modified Owner Delete
Initial Report Mar g, 2013 Mar 8, 2013 Elizabeth Evans Delete

You can get general information in the initial report
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You can add graphe your reportby clicking'add graph at the right, but then you need to check it.

1. After participating in our recent program, how satisfied are you with

Add Graph
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Click orthe icon of choice next t&xport Data- TryEXCEL (better than exporting into Word)

If you want to share thépublicreport” with someone-for instanceto sharewith a presentempeople registered
for an event. Click o' Public Event’” near the right of the report.

Copy Report..  PublicReport..  Export Report E @ “

Report Options +

Next Page 53

Click*Turn on Public Repdrand then get dink to provide to others so they can see thesults roll in”

Make Report Public

Public report is turned on
Turn Off Public Report click “Turn Off Public Report” to make the report private.

Here is your public report link:
hitps:fcuw.az1.qualtrics.com/CP/Report.php?RP=RP biLIsp&WWIgHdRz

|:|Use ClassicTheme | Custom CSS§

[C1Enable Password Protection

Save Password

When you are done collecting dateclose surveyon the distribute tab.
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Social Media  In-Page Popup  Survey Director  Sample Finder Preview Survey

+ Surveywas aciivated on: Oct 27 2014 3:33 PM  Close Survey

m Need respondents? Use Qualtrics Panels. Click here fo get a quote.
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Please rate your level of agreement with the following statement: "I enjoy taking surveys"
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